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6.04 Worksheet – Manipulate Databases

Indicate the correct response for each of the following.

1. In a database containing information about North Carolina, how would you find the county with the most people?

A Filter the population field using >10,000
B Rank the counties by name and scroll down

C Search each county record

D Sort the records by population in descending order

2. How would you find the phone number of one particular student at your school?
A Search for all boys in the database
B Search using student’s name as criteria
C Sort database and scroll through records
D Sort database in descending order
3. How would you find the students in your math class that have a grade average of at least 93?
A Extract the fields to get the information
B Search all records that have =>93 in the grade field
C Search the names and ask the class members
D Sort the records in ascending order and 
4. How would you organize a Belk’s database from most expensive to the cheapest using price?
A Quest for lowest prices
B Search all connecting prices
C Sort in ascending order
D Sort in descending order
5. What is the process of ranking students in order of oldest to youngest?
A Rank all fields in descending order
B Search for the oldest student by viewing
C Sort the “age” field in descending order
D Sort the records in ascending order
6. What operator would you use to find all students under the age of nine?
A =

C  >
B =<

D  <
7. What order would display movies from the oldest to the most recent if the movies were made in the 1940s?
A Ascending

C  Date
B Chronological

D  Descending
8. What database function is most efficient to use when locating students born on 09/16/1990?
A Replace

C  Search
B Scroll

D  Sort
9. Which is NOT an operator to be used in a query?

A Equal to

C  Less than
B Greater than

D  The same as
10. What is a set of instructions used to obtain information from a database called?
A Edit

C  Recall
B Filter

D  View

11. What must you do to get a previously saved database?

A Copy      B  Print
C  Retrieve      D  Sort
12. How would you use the salary field to find out which employee earns the most per hour?

A Search in ascending order
B Search in descending order

C Sort in ascending order

D Sort in descending order

13. How would a teacher generate a listing of all 7th grade girls in the school database?

A Quest

C  Search
B Scroll

D  Sort

14. What is putting data in a field in alphabetical order called?
A Filing

C  Searching
B Numbering

D  Sorting

15. How would you put a class of students in order from the shortest to the tallest?

A Rank records in ascending order
B Search the height filed

C Sort by height in ascending order

D Sort by height in descending order

16. If you wanted to change a record in a database, you would be performing what operation?
A Editing

C  Retrieving
B Querying

D  Searching

17. What would you do first to generate a hard copy of the database of North Carolina?

A Edit the file

C  Retrieve the file
B Print the file

D  Save the file to disk

18. If you find a spelling mistake in a database entry, what key should you use to erase it?

A Delete

C  Scroll
B Enter

D  Return

19. What do you call words like “and” and “or” when you are filtering, querying, or searching records?

A Commands

C  Forms

B Connectors

D  Operators

20. What does searching a database mean?

A Editing the data entries

B Looking for records that meet certain conditions

C Opening the database for viewing

D Ranking the records in the order you need
21. Retrieving information in a database using specific criteria is known as what?
A Adding

C  Querying

B Deleting

D  Recalling

22. What is the process of removal or insertion of text in a database?

A Creating

C  Searching

B Editing

D  Sorting

23. Which is an example of descending order?

A A to Z

C  Z to A

B Last Name

D  0 to 9
