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6.03 Worksheet – Create/Save Databases

Indicate the correct response for each of the following.

1. If you were creating a database about African countries, you might want to include information about the square miles of each country.  What type of field would this be?

A Logical

C  Number
B Miles

D  Text
2. How should the art club at school keep track of all its members?
A Create a database to organize data
B Forecast and predict number of members
C Use a desktop publisher to create a form
D Use a file cabinet to store club items
3. What is one piece of information keyed into your database called?
A Data       

C  Field
B Entry

D  Record
4. When creating an address book database, which field would most likely NOT be included?
A Address

C  Name
B Cafeteria

D  Phone number
5. Which statement is TRUE about creating databases?
A Entries are made in any order and sorted
B Entries must be made in alpha order
C Only numbers may be entered into fields
D You must print the database structure
6. Which is NOT a field type to consider when defining database fields?
A Date

C  Number
B Item

D  Text
7. What should be done once a new database has been created?
A Print

C  Search
B Save

D  Sort
8. What is another term for the categories one determines when creating a database?
A Entry

C  File
B Field

D  Record
9. Which field would NOT be in a birth records database at the hospital?

A Baby’s name

C  Father’s name
B Best friend’s name
D  Mother’s name
10. What is the first procedure a computer user must do when creating a database?
A Define the number of fields
B Determine the purpose of the database

C Name the fields

D Sort the data to be entered
11. What would be an appropriate field name for a database that lists your friends’ personal interests?

A Address

C  Height
B Age

D  Hobby
12. What must you decide first when designing a useful database?

A Layout

   C  Purpose
B Number of records
   D  Who will use it
13. What field type would be used when creating a database of first and last names?

A Name

C  Numeric
B Number

D  Text
14. What field type should be used in a database containing information about money?
A Alphabetic

C  Number
B Logical

D  Text 
15. After keying all of the information in a new database, what should be done next?

A Check spelling
C  Print it
B Exit program

D  Save it
16. What is the first step in creating a database?

A Determine the purpose
B Enter the data

C Key the field types

D Query the file
17. What step is NOT involved in saving a newly created file?

A Designating drive location of the file
B Giving the computer a save command

C Naming the file

D Turning off the computer
18. What will a database NOT help the user do?

A Access information quickly
B Find synonyms

C Locate specific data

D Organize information
